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E-TIDES ADMINISTRATIVE

ACCESS CHANGE

REQUEST FORMbUrEaU Of bUSinESS TrUST fUnd TaXES

PO bOX 280910

harriSbUrg Pa  17128-0910

requesters relationship to business

business name Ein 

business name Email address Telephone number

registered individual User id of registered individual

This form is used to reassign e-TidES administrative access to another person, or to request access as an additional e-TidES filer. When
using this form for multiple tax types, each tax account must be registered under the requester’s User id and Password. you must complete
the registration steps below. This document must be accompanied by written authorization on the company’s letterhead for which you are
requesting access. Each document needs to be signed and dated by both parties.

TO REGISTER ON e-TIDES

first-time e-TidES users must register at www.etides.state.pa.us, creating a User id and Password.

   Step One

• Select “Enter e-TidES”.

• Select “register,” located at the bottom of the page.

• Select “i agree” to the e-Signature agreement to create your User id and Password.

   Step Two

• Select “register Enterprise” from the left navigation.

• Choose your tax type and select “next”.

• Select “i agree” to the agreement.

• Enter your account number, Entity id and type of Entity id, then select “next”.

• Select “Submit” to process your request to be added as a user on e-TidES.

for additional information please visit the department’s Online Customer Service Center at www.revenue.pa.gov or call the e-business
Tax Unit at 717-783-6277.  

Completed forms can be emailed to ra-btftebusiness@pa.gov  fax to: 717-787-0145 
mail to: department of revenue, bureau of business Trust fund Taxes, PO box 280908, harrisburg, Pa  17128-0908.

chanGE Tax accounT aDMInISTRaTIVE accESS

REQuESTER conTacT InFoRMaTIon

Signature Title date

SIGnaTuRE oF REGISTERED InDIVIDuaL anD TITLE

Tax TYPE accounT nuMBER Tax TYPE accounT nuMBER

ThiS Will rEmOVE aCCESS frOm ThE CUrrEnT adminiSTraTOr fOr ThiS TaX aCCOUnT

rEqUESTing aCCESS aS an addiTiOnal e-TidES filEr Only

rEqUESTing PraCTiTiOnEr aCCESS fOr ThE dOCUmEnT CEnTEr
(ThiS rEqUEST rEqUirES an rEV-677 POWEr Of aTTOrnEy Or a WriTTEn rEqUEST On COmPany lETTErhEad SignEd by ThE PraCTiTiOnEr and bUSinESS OWnEr.)

Sales and Use Tax

Employer Withholding

Corporate Tax

Other Tax Type
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