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Introduction

The automated clearing house (ACH) debit or credit options are a means of paying
tax liabilities electronically via bank transfer. ACH debit and credit accommodates the
electronic transmission of tax payments only, not return filing.

Information on all of the department's electronic filing and payment options are
available at www.revenue.pa.gov. Visit the department’s e-Services Center for infor-
mation on electronic services available to businesses.

Requirements for Electronically Submitted Payments

e State law requires that tax payments of $1,000 or more for the following taxes
must be remitted to the department electronically.

Sales and Use Corporate Net Income
Employer Withholding Capital Stock-Franchise
Liquid Fuels Bank Shares

Fuel Use Title Insurance and Trust
Mutual Thrift Institutions Company Shares

Oil Company Franchise Insurance Premiums
Malt Beverage Public Utility Realty
Motor Carrier Road Tax Gross Receipts

® Prior to remitting payments electronically, a business must register to collect
and remit taxes. Register online at www.PABizOnline.com. After your registra-
tion is processed and you have received an account number from the
department, you may enroll for EFT.
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Registration for ACH Debit or Credit Payments: Electronic Funds
Transfer (EFT) Authorization

Online Registration

Register online through e-TIDES at www.etides.state.pa.us. Online applications are
processed within three business days of submission. NOTE: e-TIDES also allows you
to electronically file returns and ACH debit payments for sales, use and hotel occu-
pancy tax, employer withholding, corporate taxes, liquid fuels and fuels tax, Public
Transportation Assistance Fund taxes and fees and vehicle rental tax.

Paper Registration

Paper applications are only accepted for liquid fuels and fuels tax, motor carrier road
tax, IFTA - motor carrier, pari-mutuel tax and cigarette stamping agents. If you
do not have Internet access, complete and return the EFT Authorization Agreement,
REV-331A, which will be processed within 30 days of receipt. To obtain the form, call,
toll-free, 1-800-362-2050.

Banking Holidays

The holidays below are not banking business days. If a tax payment due date falls
on a bank holiday, the day after a bank holiday or a weekend, the electronic
payment must be initiated on the business day prior to the tax due date.

New Year’s Day Labor Day

Martin Luther King Jr. Day Columbus Day
Presidents’ Day Veterans’ Day
Memorial Day Thanksgiving Day
Independence Day Christmas Day
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ACH Debit

The department recommends this payment method. Simply provide the account
information needed to debit your bank account, and the department will assign an
Information Reporting Identification (ID) Number for each tax type and account
registered to participate. Once your registration for EFT is processed, you will
receive touch-tone telephone reporting instructions (via e-TIDES if you registered
online or by mail if you completed a paper form).

To make an ACH debit tax payment, follow the step-by-step touch-tone telephone
reporting instructions provided by the department after EFT registration was
accepted, to report the total tax due, payment period ending date and tax due
date. You must initiate and complete your call by 4:45 p.m. Eastern Time at least
one business day prior to the tax due date for your payment to be considered
timely submitted. There should be no charge to you for using this payment
method.

This payment method allows you to report payments up to 365 days in advance
of the tax due date. Once you determine your tax liability, you may report it, and
your bank account will not be debited until the due date specified.

NOTE: ACH debit payments for sales and use tax, employer withholding, and
corporate taxes must be made through e-TIDES. Sales and use tax, employer
withholding, corporate taxes, unstampable little cigar tax, and malt beverage can
be made through the business tax TeleFile system by calling 1-800-748-8299.
Payments for Public Transportation Assistance Fund taxes and fees and vehicle
rental tax are also accepted through both e-TIDES and TeleFile.

ACH Credit

Once the department processes your EFT registration, you will receive instructions
including the banking information needed to credit the bank account (via e-TIDES
if you registered online or by mail if you completed a paper form). You, in turn,
instruct your financial institution to initiate the transaction. ACH credits must fol-
low the TXP Addendum CCD+ format outlined starting on Page 5. Verify with your
financial institution that it can initiate the transaction following the CCD+ format.
To ensure a timely payment, you must verify your financial institution’s cut off
time. Banks may charge fees for this service or sell software packages allowing
you to remit payments using this method.

NOTE: Public Transportation Assistance Fund taxes and fees and vehicle rental tax
are now eligible for using ACH credit.

NOTE: The Federal Office of Foreign Assets Control imposed additional reporting
requirements on electronic banking transactions directly involving financial insti-
tutions outside the territorial jurisdiction of the U.S. These transactions are called
international ACH transactions (IAT) and include both electronic debit (tax pay-
ments) and credit (direct deposit of refunds) transactions.
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The Department of Revenue does not support IAT debit transactions. If your finan-
cial institution is outside the territorial jurisdiction of the U.S., you must make
payments using one of the following methods:

ACH Credit

Certified/Cashier’s Check (for payments of $1,000 or more)

Credit/Debit Card

Paper Check (for payments under $1,000)

Emergency Payment Method

A FedWire is an emergency payment method that may be utilized only with prior
written approval from the department.
The following requirements must be met to receive approval:

e Taxpayer has registered for EFT for the tax type to be remitted;

e Taxpayer has not submitted more than two FedWire requests per year, per
tax type;

e Taxpayer provides:
o Account number;
o Tax type;
o Amount to be remitted;
o Payment period ending date;

o Quarter code (Corporation taxes only: 1 = first quarter, 2 = second
quarter, 3 = third quarter and 4 = fourth quarter, and 0 = no quarter
applies);

o Payment type code (Corporation taxes only: A = Annual,

E = Estimated and X = Extension);

o Fax number or email address to which approval should be sent.

Penalties

Failure to comply with electronic payment requirements may result in the assess-
ment of a penalty of 3 percent of the total tax due (the payment/remittance
amount), not to exceed $500. The penalty may be imposed on all payments of
$1,000 or more that are not presented to the department via one of the approved
payment methods.
Approved methods are:

e ACH Debit

e ACH Credit (see TXP Addendum CCD+ Convention below)

e Credit/Debit Card

e Certified/Cashier’s Check
An uncollectible payment penalty may be imposed if a payment fails to be funded

or credited to the Department of Revenue. The uncollectible payment penalty is a
minimum of $25 or 10 percent of the payment amount, up to $1,000.

Under emergency situations, FedWire payments are restricted to two pre-
approved payments per tax type per year. Subsequent FedWire payments may be
subject to penalty.
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ACH Credit TXP ADDENDUM (CCD+) CONVENTION file formats

Field # Field Name Field Data Min/Max Contents
(Data Element & Requirement | Element Positions
Separators) Type
Segment Identifier M TXP
Separator *
TXPO1 Taxpayer ID M AN 1/15 XXX XXXXX
Separator *
TXP02 Tax Type Code M ID 1/5 XXXXX
Separator *
TXP03 | Tax Period End Date M DT 6/6 YYMMDD
Separator *
TXP04 | Amount Type Code M ID 1/1 T
Separator *
TXPO5 Amount M N2 1/10 $$$$$$$$CC
Separator *
* TXPO6 Quarter Code M ID 1/1 X
Separator *
* TXPO7 | Payment Type Code M ID 1/1 X
Segment Terminator M \

* TXP06 and TXP07 are mandatory for corporation taxes only.

Corporate taxes include bank loans, bank shares, capital stock/foreign franchise,
corporate loans, corporate net income, gross receipts (intrastate collections),
gross receipts (interstate collections), gross receipts (mobile cell collections),
insurance premiums, marine insurance premiums, mutual thrift institutions,
public utility realty, title insurance and trust company shares, and utilities gross
receipts.
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Detailed ACH credit file specifications are as follows:

TXP Field Name Contents

Segment Identifier: "TXP” must be entered in this field to identify the transac-
tion as a tax payment.

Separator: An asterisk (*) must be entered in this field to separate the data elements.

Taxpayer Identification (TXP01): The tax account identification number or 10
digit Revenue ID number for the tax type being paid must be entered in this field.
NOTE: This field must be left-justified, and unused positions must be suppressed
or left blank.

Tax Type Code (TXPO02): One of the following codes must be entered in this field
to identify the tax type being paid. Employer, Sales, Corporate, Malt Beverage,
Unstampable Little Cigar, Public Transportation Assistance Fund Taxes and Fees,
and Vehicle Rental tax types are all numeric. For all other tax types, positions 1
and 2 are alpha characters and positions 3, 4 and 5 are numeric characters.

Corporation Tax Types Tax Type Codes
Agriculture Cooperative ... e 1009
Capital StOCK .uviii e 1001
Corporate Net INCOmME . uviiiiiiii s aaenes 1004
Domestic Company — Casualty Insurance......cccvvvvviiiiiiiiiiiiiininnnnns 1021
Domestic Company — Fire INSUrancCe .......ovvviiiiiiiiiiiii i 1022
Domestic Company — Life INSUrANCe ....cvvviiiiiiiii i eeiineeens 1023
Domestic Company Marine INSUranNCe .......coivviiviiiiiinnireesrniinneess 1018
Electric Cooperative — Membership Report .....cccovvvvvvviinn, 1010
Electric, Hydro Electric, and Water POWer......ccoovvvviiiiiiiiiiiiiiiiien, 1014
Federal Savings and LO@n .....c..cvviiiiiiiiiiii i i nniaeee e 1006
Foreign Company — Casualty Insurance ........ccevviiiiiiiiiiiiiiiinneennnns 1028
Foreign Company - Casualty Insurance Retaliatory Fee ................. 1030
Foreign Company — Fire INSUranCe......covviiiiiiiiiiiiiiiiiieniineeeeenns 1029
Foreign Company - Fire Insurance Retaliatory Fee ........................ 1031
Foreign Company — Life INSUraNCe .....vvvviiiiiiiii i viiaeee e 1024
Foreign Company - Life Insurance Retaliatory Fee ...........covivvnnnnn. 1026
Foreign Company — Title INSUrancCe ... 1025
Foreign Company - Title Insurance Retaliatory Fee ............cccvvvennn. 1027
Foreign Company Marine INSUranCe ........oviiiiiiiiiiiiiiiieniiaiinneess 1019
FOreign FranChise ... s 1002
Inter-state TelecommuNICAtioONS.....oviiiiiiii e 1012
Intra-state TelecommunicationS.....c.oviiiiiiiii i e 1011
0 T= =T 1= 1003
Managed Care OrganizationS.......ccvvviiiiiiiii i e aeens 1016
Mobile TelecommMuNICAtioNS ....uviii it e 1013
National BanKs....ooiiiiiii i i e 1032
Private BanKers. ..o e 1017
Public ULility Realty ..ooiiiiiii e e e e e nees 1020
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Corporation Tax Types Tax Type Codes

State BanKs. ..o e 1033
State Savings and Loan......coiiiiiiiii i 1005
SUurplus Lines AgeNnts .ooviiiiiiii e 1008
Title INSUranCe CoOmMPani@S . .ottt eiiee i e s saainneeens 1035
Transportation, other than Motor Vehicles......cccooviiiiiiiiiiiiiiiiinnnn. 1015
B LU 1 A o] 1 g Y o T=] g 1= 1034
Unauthorized Foreign CompPanies .. ..uviviiiiiiiiiiiei i ianinneeess 1007
Other Tax Types Tax Type Codes
Cigarette Stamp AGeNtS ..uiiiiii i s CGO000
Employer Withholding ...oooiiiii i e 1051
Liquid Fuels and FUelS. ... ..o e e neees MF000
Unstampable Little Cigar ..ooooiiiiiiiiiii e 1059
= L S TSN = o= T = 1062
Motor Carriers ROAA .....vvviiiiii i e MC040
Pari-MULUEL. . e e PM0O0O
Public Transportation Assistance Fund Taxes and FeesS ................... 1054
Sales and Use (state and local) ....coveiiiiiiii e 1052
Vehicle Rental ... e 1055
WINE EXCISE .uunieieeee e WX000
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Tax Peri End D XP : The tax period end date must be entered to
identify what time period the payment covers. NOTE: Do not confuse the tax peri-
od end date with the tax due date. The format for the tax period end date is
YYMMDD. YY is the last two digits for the year (00-99), MM is the numeric value
of the month (01-12) and DD is the numeric value of the day (01-31).

Note for Sales Tax Pre-payments: When formatting your ACH Credit addenda
make sure to use the LAST day of the CURRENT month for the period end date,

not the period due date. Failure to use the proper period end date could result in
the payment being applied to an incorrect filing period and result in a possible
assessment.

Amount Type Code (TXPO04): "T” must be entered in this field to identify the
payment type as “tax”.

Amount (TXP05): The dollar amount being paid must be entered in this field.
NOTE: The amount field must include cents (cc). Do not include a dollar sign ($),
comma (,) or decimal point (.) between the dollar amount and cents. For exam-
ple, $50,000.00 is formatted as 5000000.

Quarter Code (TXP06): This field is mandatory for corporation taxes only; this
field may not be left blank for corporation taxes. The quarter code must be entered
in this field to identify the quarter the payment covers. Valid quarter codes for
estimated payments are “1” for first quarter, “2” for second quarter, “3” for third
quarter and “4” for fourth quarter. For an annual payment, tentative payment or
extension of time to file an annual return, the quarter code is “0".

Payment Type Code (TXPO07): This field is mandatory for corporation taxes
only; this field may not be left blank for corporation taxes. The payment type code
must be entered in this field to identify the type of payment.

e For an annual payment, the payment type code is “A”;

e For a quarterly estimated payment or tentative payment, the payment type
code is “E”;
e For an extension of time to file an annual return, the payment type code is
\\XII.
If you are a foreign fire or a foreign casualty insurance premiums taxpayer

making annual tax payments, the payment type code is "A” for the retaliatory fee
and “X” for the premium tax.

If you are making payments of insurance premiums tax and marine insurance
premiums tax, you must make separate payments using the applicable tax type
codes identified previously.

Segment Terminator: A backslash (\) must be entered in this field to terminate
the segment or the record.
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TXP Addendum Format Clarifications and Definitions

Numeric fields must be right-justified with zeros filled from left.

Field Requirement: "M” indicates a field is mandatory.

M: The letter "M” indicates it is mandatory for a field requirement to appear in the
convention.

Data Element Type: Identifies the type of information contained in the field.

AN: Contents of string type data elements can consist of alphanumeric
characters. The contents must be left justified. Trailing (unused) spaces
must be suppressed or blank;

DT: The date type data element formatted YYMMDD;
YY: The last two digits of the year (00-99);

MM: The numeric value of the month (01-12);

DD: The numeric value of the day (01-31);

ID: An identifier data element must always contain a value from a pre-defined
list of values;

N2: Indicates the numeric type data element symbolized by the two-position
representation N2. “"N” indicates numeric and “2” indicates the decimal
places to the right of a fixed, implied decimal point. The decimal point is not
transmitted. This number will always be positive for the TXP application. For
example, $1,200.00 would appear as 120000.

Min/Max Use: Specifies the minimum and maximum length of a particular field. For
example, 1/5 indicates that the field must carry at least one character but no more
than five.

If additional information is required, please see the ACH Rules Book, Corporate
Edition, available at www.nacha.org.

Additional Information and Assistance

For additional information and assistance, please visit www.revenue.pa.gov or call
the e-Business Tax Unit at 717-783-6277.
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